


JlHeM YBOJIBHEHHS CUYUTAeTCS TMOCICIHUN JCHb padoOThl, 3a WCKIIOYEHHUEM CIIydaeB, KOrja
COTPYAHUK (haKTUYEeCKH He padoTai, HO 32 HUIM B COOTBETCTBHUHU C TPYAOBBIM 3aKOHOIATEIHCTBOM
COXPaHSIIOCh MECTO PAOOTHI (JIOJKHOCTB).

2. Ilopsaaok (popMHUPOBAHHS M BbIIAYH CBeJleHHI 0 TPY/10BOH 1eSITeJILHOCTH PA0OTHUKOB
2.1. C 1 suBaps 2020 roma MKOY [Ixorunckas COII B 5J€KTpOHHOM BHJIE BEACT U
npenoctasisier B Ilencuonnslii ¢onn Poccun cBeneHMs O TpPyIOBOM JEATETBHOCTH KaXI0TO
pabotHuka. CBeleHUsl BKJIIOYAIOT B ceOsl JaHHBIE O MecTe pabOThl, TPYAOBOW (PYHKIIMH, IaTax
npremMa Ha paboTy, MOCTOSIHHBIX NEPEBOAAX, OCHOBAHUAX M MPUYMHAX PACTOPKEHHS JIOTOBOpA C
paboTHUKaMU, a TaK)Ke APyrue HeOOXOAUMbIE CBE/ICHUS.

2.2. Corpynnuk MKOVY Jlxorunckas COIL, koTopsle OTBEYaeT 3a BEJICHUE U IIPEIOCTABICHUE B
[Tencuonnbiit ¢ona Poccum cBeneHHWit O TPYAOBOM JAESITEIBHOCTH PAOOTHHUKOB, HA3HAYAIOTCS
NPUKA30M JUPEKTOpa. YKa3aHHbIC B IPUKA3€ COTPYIHUKHU JODKHBI OBITH 03HAKOMIICHBI C HUM TI0]
MOJIITHUCH.
2.3. CBeneHust O TPYJAOBOM JAEATEIBHOCTU 33 OTYETHBIA MecsI nepenatorcs B [leHcroHHbINH HoHI
HEe To3/AHee 15 yucia cienyrolero Mecsla, a B ciaydyae MpueMa M yBOJbHEHHS — HE IMO3HEe
ciemyroniero pabouero AHS MOCHE M3AaHUS COOTBETCTBYIOLIETO mpukasa. Ecnu 15 uncno mecsna
MPUXOJUTCS Ha BBIXOJHOW WM HEepaOOUMi Mpa3qHUYHBIN JI€Hb, THEM OKOHYAHUS CPOKA CUUTAETCA
ONMmKalIMi CIIeAYIOMNN 32 HUM PaOOYHid JICHb.
2.4. Pabotomarens o00s3aH MpeAOCTaBUTh pPAOOTHHKY CBEIEHUS O TPYIOBOM J1E€ATEIHHOCTH
3a eproJ paboThI B OPTaHU3AIMH CIOCOOOM, YKa3aHHOM B 3asiBIICHHUH PaOOTHHUKA!

e Ha OyMa)XHOM HOCHUTEJIE, 3aBEPEHHBIC HAJICKAIIUM CIIOCOOOM;

e B opMe DIEKTPOHHOTO JOKYMEHTA, IMOANMCAHHOTO YCHJICHHON KBaJTU(HUIIMPOBAHHOU

ANEKTPOHHON MOJIMUCKIO (B cllydae ee Halu4usl y paboToaarens).

CaeneHus 0 TpyJOBOM AESITEIbHOCTH IIPEIOCTABIISIOTCS:

e B Iepuoj paboThI HE MO3AHEE TPEX PAdOUMX JTHEH CO AHS MOAAuU ATOTO 3asABIICHUS;

e IIpU YBOJIbHEHUU — B JICHb [IPEKPAILEHUs TPYI0BOTO 10I0OBOPA.
2.5. 3asgBnenue pabOTHHKA O BblAaue CBEACHUN O TPYIOBOM NEATEIBHOCTH Y pabOTOAaTENsT MOKET
ObITh NOJAHO B MMCbMEHHOM BHUJAE WM HANpPaBICHO Ha 3JEKTPOHHYK NOuTy paboTonaTens
dgodino@yandex.ru. Tlpu WHCIOIB30BAaHMKM DICKTPOHHON IMOYTHI paboromaTenss pabOTHHK
HaNpaBJIsieT OTCKAHUPOBAHHOE 3asIBJICHUE, B KOTOPOM COIEPHKUTCS:

e HaMMEHOBaHHUE paboToarens;

e JIOJDKHOCTHOE JIMIIO, HAa UMS KOTOPOTO HANpaBJIeHO 3asBlIeHUE (FeHepalbHbIN AUPEKTOD);

e T1pocb0a O HampaBlieHUH B (OpME 3IEKTPOHHOTO JOKYMEHTa CBEJCHHMH O TPYAOBOU

NeSITeIbHOCTH Y paboToaTeNs;

e aJipec AIIEKTPOHHON MOYTHI paOOTHHKA;

e coOCTBEHHOpY4YHasl MOJANUCH PAOOTHHKA;

e JlaTa HaIlMCAHUS 3asBJICHUS.
2.6. B cimyuae, korzma B JIeHb TpPEKpalleHHsi TPYAOBOTO JIOTOBOPA BHIIATh PAOOTHHUKY CBEIEHUS
O TPY/IOBOW JESITEIBHOCTH HEBO3MOXHO B CBSI3U C €r0 OTCYTCTBHEM JIMOO OTKa30M OT MX
noJiyuyeHusi, paboToaTelNlb HaNpaBisieT padOTHUKY HX IO MOYTE 3aKa3HbIM NMHCbMOM Ha OyMa)KHOM
HOCHUTEIe, 3aBepEHHbIE HAJIeKAIIUM 00pa3oM.

3. OcHOBHBIC IPaBa, 003aHHOCTH H OTBETCTBEHHOCTh COTPY/IHUKOB
3.1. CoTpyaHUK HMEET MpaBo Ha:
— MpeoCcTaBIeHUEe eMy paboThl, 00YCIIOBIEHHON TPYIOBBIM JIOTOBOPOM;
— pabodyee MeECTO, COOTBETCTBYIOIIEE YCIOBHUAM, IIPEAYCMOTPEHHBIM T'OCYAAPCTBEHHBIMU
CTaHJapTaMH OpraHU3alK U O€30MaCHOCTH TPY/a;
— CBOEBPEMEHHYI0O M B TOJHOM O0OBEME€ BBIIIATy 3apIulaThl B COOTBETCTBHUM CO CBOEH
KBaJTM(HUKAIUEH, CIOAKHOCTBIO TPYAA, KOTUYECTBOM U KaUE€CTBOM BBIITOJHEHHOH paboThI;



— OTIIBIX, 0O€CIIeYNBACMbIil YCTAHOBJICHUEM HOPMAJIBHOU MPOIOKUTEIBHOCTH Pabouero BpeMeHH,
MPEIOCTABIICHUEM  ©XKEHENENbHBIX  BBIXOJHBIX JHEHW, HepaOouMx Mpa3AHUYHBIX  JHEH,
OTIAYMBACMBIX €KETOIHBIX OTIYCKOB;

— TOJIHYIO JIOCTOBEpHYIO HH(poOpManuio 00 ycHoBHSIX Tpyda M TpeOOBaHUSX OXpaHbl TpyJda Ha
paboueM Mmecrte;

— mpodeccHoHaNbHYI0 MOJTOTOBKY, IMEPENOArOTOBKY M TOBBIINIEHHE CBOEH KBanu(pUKalUU B
MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM PD;

— y4yacTHe B yIpaBJI€HUH OpraHu3aluei B mpeyCMOTPEHHBIX 3aKoHoAaTebcTBOM PD dopmax;

— BEJICHHE KOJUIEKTUBHBIX MEPErOBOPOB U 3aKJIIOUECHHUE KOJUICKTHUBHBIX JIOTOBOPOB U COTJIAIICHUMN
yepe3 CBOUX IMPe/ICTaBUTENEH, a TakKe Ha MH(OPMALIMIO O BBIIIOJHEHUH KOJIJIEKTUBHOIO JIOTOBOPA,
COTJIaIICHHU;

— 3alUTy CBOUX TPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB BCEMHU HE 3alpEIICHHBIMU
3aKOHOM CII0COOaMH;

— BO3MEILEHUE Bpe/Ia, MPUUMHEHHOTO MY B CBSI3U C HUCIOJIHEHHEM MM TPYAOBBIX 00S3aHHOCTEH, U
KOMITICHCAIIMIO0 MOPAJILHOTO Bpe/ia B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOIATEIbCTBOM PD;

— o0s3aTenpHOe colLlMajIbHOE CTpaxoBaHHE B ClIyJasix, MIPE1yCMOTPEHHBIX
3aKOHOJATeNbCTBOM PD.

3.2. CoTpyAHUKH OpPraHU3aLUU JOJIKHBI:

— OOPOCOBECTHO BBITIONHATH CBOHM TPYAOBBIC OOSI3aHHOCTH, CBOCBPEMEHHO W TOYHO BBIIOJIHSITH
BCIO MOPYYEHHYIO pabOTy, HE JOMYCKaTh HapYIICHUI CPOKa BHIOJHEHUS 3aJaHHM, UCIOIB30BaTh
Bce pabodee BpeMsi 10 Ha3HAYCHHUIO, BO3JICPIKUBATHCS OT JICUCTBUN, OTBIICKAFOIINX OT BBHITIOJHEHUS
OpSIMBIX TPYAOBBIX 00sI3aHHOCTEW, COOIIOJATh TPYHOBYIO AMCHMIUIMHY U [IlpaBuna TpymoBoro
pacropsika;

— yAaydIIaTh KauyecTBO padOThI, MOCTOSHHO MOBBIIMIATH CBOM MPOPECCHOHANBHBIA U KYIbTYpPHBIH
YPOBEHb, 3aHUMATHCSI CAMOOOPA30BAHUEM;

— MOAJIEPKMBATh UYUCTOTY U TMOPAJOK Ha CBoeM pabodyeM MecTe, B CIYXKEeOHbIX M JAPYruX
MMOMENICHUAX, COOJIIOAATh YCTAHOBJICHHBIM MOPSAOK XpaHEHUs JOKYMEHTOB M MaTepUaIbHBIX
[IEHHOCTEH, COOJII0IaTh MOPSAOK JEIOMPOU3BO/ICTBA,

— 3¢EKTUBHO HUCIIOIH30BATH MMEPCOHATBHBIC KOMIIBIOTEPHI, OPTTEXHUKY U JPYroe 000pyIOBaHHE,
SKOHOMHO U palMOHAIBHO pacXoJ0BaThb MaTepHalbl W OHEPrUi0, HHBEHTaph U JApyrue
MaTepHabHbIE PECYPCHI, OEPEKHO OTHOCUTHCS K UMYIIECTBY pabOTOIaTEs;

— coOMIOAAaTh HOPMBI, MPaBUiIa U UHCTPYKIUU MO OXpaHe TPyla, MPOU3BOJACTBEHHYIO CaHUTApPUIO,
MpaBujIa MPOTHUBOIIOKAPHON OE30MTaCHOCTH;

— B OpraHU3aIlNH NPUAEPKUBATHCS JIEIIOBOTO CTUIIS OJIEXKIbI;

— BBITIOJIHSTH HHBIE 00sI3aHHOCTH, IPETYCMOTPEHHBIE TPYJIOBBIM 3aKOHOAATEIHCTBOM PO.

3.3. Kpyr oOsi3aHHOCTEH, KOTOpBIE BBHIMOMHSIET KaXKAbIH PAOOTHUK MO CBOEH CHeNHaIbHOCTH,
KBATH(UKAIINK, JOJDKHOCTH, ONPENENSETCS TPYAOBBIM JIOTOBOPOM U (WIH) JOJKHOCTHOU
UHCTPYKLUEN.

3.4. CotpynHuk 00s13aH BO3MECTUTHh pabOTONATEN0 MPUUNHEHHBIH eMy MPSMOM 1eHCTBUTENbHBIN
yiiep6. HemonydeHnsle m0XoAbl (YIyIIEHHas BBIT0O/a) B3BICKAHHIO ¢ pa0OTHHKA HE MOAJEXKAT.
CoTpyIHUK HECET MaTepUalbHYI0 OTBETCTBEHHOCTh KaK 3a MPSIMOM NeHCTBUTENbHBIN yIIepO,
HEMOCPEJACTBEHHO MPUUYMHEHHBIH UM paboTOAATeN0, TaK U 3a YIIepO, BO3HUKIIUN y paboToaarens
B pE3yJIbTaTe BO3MEIICHUS UM yIllepOa HHBIM JIUTAM.

4. OcHOBHbIE TPaBa U 00SI3aHHOCTH padoToaaTes
4.1. PaboronaTens UMEET MPaBo:
— 3aKJII0YaTh, M3MEHATH M PAcTOpraTh TPYAOBBIE JTOTOBOPHI ¢ pPaOOTHWKaMU B TIOPSIKE W Ha
YCIIOBUSAX, KOTOPBIE YCTAHOBJIEHBI 3aKOHOIATEIHLCTBOM Pd;
— BECTH KOJUIEKTHBHBIE TIEPETOBOPHI M 3aKITF0YATh KOJUIEKTUBHBIE IOTOBOPHI;
— MOOLIPATH PAOOTHUKOB 32 JOOPOCOBECTHBIN AP PEKTUBHBII TPY;



— TpeOOBaTh OT COTPYAHUKOB UCIIOJTHEHUSI UMH TPYAOBBIX 0053aHHOCTEH U OEPEKHOTO OTHOIICHUS
K UMYIIECTBY pabdoTOmaTeNsl U IPYIHX PabOTHHUKOB, coOMroAcHuS [IpaBui TpyIoBOro pacropsiaka
OpTraHu3aI;

— IPHBJICKATh COTPYAHHUKOB K JMCIMILIMHAPHON M MaTepHAIbHOH OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJICHHOM 3aKOHOAATENbCTBOM PD;

— IPUHAMATH JIOKAJIbHBIC HOPMATUBHBIC AKTHI;

— co3maBaTh OOBEAMHEHHS padOTOAAaTeNeil B IENsAX NPEICTABUTEIILCTBA M 3allUTHl CBOUX
WHTEPECOB M BCTYNATh B HUX.

4.2. PaboTomarennb 00s3aH:

— CO0JII0JIaTh 3aKOHOJATEIICTBO O TPYJAC, JIOKAJIbHBIC HOPMATHUBHBIC aKThl, YCIOBHS TPYIAOBBIX
JIOTOBOPOB;

— IPEI0CTABIIATh COTPYAHUKAM PabOTy, 00YCIOBICHHYIO TPYIOBBIM JOTOBOPOM;

— MPaBUJIBHO OPTaHWU30BLIBATH TPYA PAaOOTHUKOB Ha 3aKPEIUICHHBIX 32 HUMHU pabodMX MecTax,
o0OecrieyrB HEOOXOJMMBIMH PHHAUICKHOCTSIMH W OPITEXHHMKOW, CO3/1aBas 3JI0pOBbIC U
Oc30MmacHbIe yCIOBHUS TpyJa, COOTBETCTBYIOINIHME TpaBUJaM [0 OXpaHe TpyAa (TEXHUKE
0€30MMacCHOCTH, CAHUTAPHBIM HOPMaM, IIPOTHUBOIIOKAPHBIM ITPaBUIIaM);

— obecrneunBaTh CTPOroe COOJIOJICHUE TPYIOBOM TUCIUTUIMHEI, OCYIIECTBIISITh OPraHU3alMnOHHYIO
paboTy, HalIPaBJICHHYIO HA YCTPAaHEHHE IMOTEPh Pad0OYEro BpEMEHH, TPUMEHSITh MEPBI BO3JICHCTBHUS
K HaApPYIIUTEISIM TPYIOBOA JUCITUILIAHBI,
— coOJIro1aTh OTOBOPEHHBIE B TPYAOBOM joroBope, [lomoxxenunu 06 oriare Tpyaa u [lonoxeHuu o
MPEMHUPOBAHUK YCIOBHUS OIUIATHl TPYyJa, BBIIABATh 3apIuiaTy HE PEKe YeM JBa paza B MECHII.
3apaboTHas 1IaTa 3a NEPBYIO MMOJIOBUHY MECsSIA BBHIIUIAYMBACTCS 25-T0 YHCIa KKIOro Mecsia, a
3apaboTHas TUTaTa 3a BTOPYIO TOJOBHHY MecsIa BbIIUIaunBaeTcss 10-To umcia KakJIoro MecsIia,
CJICAYIONIETO 32 pacyeTHhIM. B ciydasx Korja yKa3aHHBIC YMCIIa MPUXOJATCS HA BBIXOIHBIC WU
Npa3IHUYHBIC THH, THSAMH BBITUIATHI 3apIUIaThl CIEAYET CYMTATh PabOUYUe JHH, HEMOCPEIACTBEHHO
NPEIIECTBYIONINE BHIXOIHBIM (TIP3 IHUYHBIM) JTHSM;

— CImOCOOCTBOBATh IOBBIMICHUIO KBATU(UKANWKA COTPYAHHKOB W COBEPIICHCTBOBAHUIO UX
poeCCUOHATILHBIX HABBIKOB ITYTEM HAIPABJICHUS Ha KYPChl U TPEHUHTH;

— obecrieyrBaTh OBITOBBIC HYXJIbI PaOOTHHUKOB, CBS3aHHBIC C WCIIOJIHCHHEM HMH TPYIOBBIX
0053aHHOCTEH;

—  OCYIIECTBISITh  00S3aTENIbHOE  COIMAIBHOE CTPAaXxOBaHHWE COTPYIHUKOB B  IOPSJIKE,
YCTAHOBJICHHOM (peliepaibHBIMH 3aKOHAMH;

— BBITIOJTHSTH UHBIE 00513aHHOCTH, TIPETyCMOTPEHHBIC TPYIOBBIM 3aKOHO1aTETHCTBOM PD.

5. MaTepunajibHasi OTBEeTCTBEHHOCTh padoToaareJisi nepe paboTHUKOM
5.1. MarepuanbHasi OTBETCTBEHHOCTh paboToAaTeNsl HAcTymaeT B Cilydae MPUUYMHEHHs yuiepoa
pabOTHHUKY B pe3ysbTaTe BUHOBHOTO MPOTUBONPABHOTO MOBEICHUS (IEUCTBUI WK Oe31eiCTBU),
€CIIM MHOE He TpeaycMoTpeHo TpynoBbIM KojiekcoM P® unu uHbIMH (heepabHBIMU 3aKOHAMHU.
5.2. PaGoTtonatenp 00s13aH BO3MECTUTh PaOOTHHUKY HE MOJIyYEHHBII UM 3apaboTOK BO BCEX CIydasix
HE3aKOHHOTO JIMIIEHHs pa0OTHUKA BO3MOXHOCTH TPYIAUTHCS.
5.3. Paboronarenb, NMPUUMHUBIIUI YIIEpO HMMYILECTBY COTPYAHHKA, BO3MELIA€T ATOT yuiepd B
nojgHoM obOweme. Pasmep ymepOa ncumciasieTcss MO PHIHOYHBIM II€HAaM, JEHCTBYIOIIMM Ha JIeHb
Bo3Metenus yuiep0a. [Ipu cornmacuu paboTHHKA yiIepO MOKET ObITh BO3MEIIEH B HATYpE.
5.4. Tlpu nHapymeHuun paboTojaTeseM YCTAaHOBJIEHHOIO CpOKa BBIMJIATHI 3apIUIaThl, OIJIATHI
OTITYCKa, BBIILJIAT MPU YBOJBHEHUH U IPYTUX BBIIIAT, IPUUUTAIONIINXCS COTPYAHUKY, paboToAaTe b
00s13aH BBIIUIATHTH MX C YIJIATOM MPOLEHTOB (AEHEKHOM KOMIIeHcalluK) B pa3Mepe He Huxke 1/150
JIEHCTBYIOIIEH B 9TO BpeMsi KiIroueBoi ctaBku LlenTpansHoro 6anka PMD oT HEBBITUTAY€HHBIX B CPOK
CYMM 3a KaXKIbIH J€Hb 3aJep’KKM HauMHas CO CIEAYIOIIEro JHs I0CJIE€ YCTaHOBJIEHHOTO CpPOKa
BBITJIATHI 0 JIeHb (PaKTUYECKOTO pacueTa BKIIOYUTENBHO.
MopaibHbli Bpell, IPUUYMHEHHBIA COTPYAHUKY HEMPABOMEPHBIMU JEHCTBUAMM WK Oe3/1eiCTBHEM
paboTonaTens, Bo3MelIaeTcs paOOTHUKY B JIEHEeXHOW ¢GopMe B pa3Mmepax, ONpeessieMbIX
COIJIAIIEHUEM COTPYTHHUKA U PabOTONATENs HIIU CYIOM.



[Tpr HanMuyuM criopa O KOMIIEHCAIIMH MOPAJIbHOTO Bpea, MPUYMHEHHOTO PabOTHUKY BCIEACTBUE
HapyLEHUs €ro TPYAOBBIX IpaB, TpeOOBAHNE O TAKOH KOMIICHCALMU MOXKET OBITh 3asIBJIEHO B CYJ
OJTHOBPEMEHHO ¢ TPeOOBaHMEM O BOCCTAHOBJICHWM HAPYLICHHBIX TPYAOBBIX MpaB JHOO B TEUEHUE
TPEX MECALEB I0CJIE BCTYIUICHHS B 3aKOHHYIO CHILy pEIIEHHUs CyAa, KOTOPbIM 3TH IIpaBa ObUIM
BOCCTaHOBJICHBI ITOJTHOCTHIO WJIM YACTUYHO.

6. Pexxum paboyero BpeMeHH U BpeMeHH OTAbIXa

6.1. B opranuzanuu ycTaHaBIMBaeTCs ISITHIHEBHAs paboyasi HeNIeNsl MPOJOJIKUTEIbHOCTHIO
40 yacoB ¢ IByMsI BBIXOAHBIMH JHSIMH (Cy00OTa M BOCKPECEHBE).
Bpewms nHauana pa6otsl — 8:00. Bpemst okonuanus padotsr — 18:00.
[lo mpuka3y pyKoOBOAUTENS OpraHM3allMd IPU HAJUYUU TMPOU3BOACTBEHHON HEOOXOIUMOCTH,
COIJIACOBAaHHOM € PaOOTHHUKOM, OTIENbHBIE COTPYAHMKH MOTYT SMHU30JUYECKH IMPUBJICKATHCI K
BHITIOJTHEHUIO CBOMX TPYIOBBIX (YHKIMHA 3a TpenenaMu  yCTAaHOBJICHHOW JUII  HHX
MPOJODKUTEIILHOCTH  pabouero BpeMeHH (HEHOPMHUpOBaHHBIM pabouuil 1eHb). IlepeueHb
JOJKHOCTEH COTPYAHHUKOB, JUISI KOTOPBIX MOXET ObITh YCTaHOBJICH HEHOPMHPOBAHHBIN paboUmii
JIeHb, IPUBECH B MPUJIOKEHUM 2 K yKa3zaHHbIM [IpaBunam. HeHopmupoBaHHBIM pabouunii 1eHb HE
YCTaHABIUBAETCA VISl COTPYAHUKOB, KOTOPHIM YCTAHOBIICH HETIOIHBIA pabOUYnil JCHb.
[To >xemaHHMIO COTPYAHHMKAa M COTJIACOBAHHMIO C paboTojareieM COTPYAHHKY MOXET ObITh
YCTaHOBJICH PEXHM HEIOJIHOTO padodyero BpeMeHH (HENOJHBIA pabounii JeHb, HEMOJIHAs pabodast
Heznens). Ilpu sToM HemonHbI pabouyuii JeHb MOXET OBITh pa3[eieH Ha YacTH C Y4EeTOM
IIO’KEJIAHUM COTPYJHUKA U IPOU3BOJCTBEHHBIX LIEIIEH.
[Ipy ycCTaHOBIEHUHM HEMOIHOrO pabodero BpeMeHH OepeMEeHHBIM JKEHIUHAM, OIHOMY W3
ponuTeneii (ONeKyHy, MOTMICYUTENN0) peOeHKa B Bo3pacTe 10 14 yet (peOeHKa-nHBAUAA B BO3PACTe
no 18 meT) uinm COTpyIHUKY, KOTOPBIH yXa)XMBaeT 3a OOJbHBIM YJICHOM CEMbH, BpeMsl Hauaja,
OKOHYaHUsI pabOTBl, a TaKXKe NEPEepPhIBOB B padOTE YCTAHABIWBACTCS C YUYETOM IOXKCIAHUH
COTPYAHUKA.
6.2. O6enennsiii nepepbiB — oauH 4ac (B nepuoxn ¢ 13:00 o 14:00). Ecou mo ycnoBusiM paboThl
MpelocTaBlieHue 00EACHHOTO MepephiBa COTPYAHUKY HEBO3MOXKHO, TO MO MPHUKa3y PYKOBOAUTENS
OpTraHU3aIMH OH 00ECTICUNBACTCSI MECTOM JJISI OT/IbIXA U TIpHeMa THIIU B pabouee BpeMs.
OO0eneHHBIN TIEpepbIB HE MPEIYCMOTPEH ISl COTPYIHUKOB, MPOJOJIKHUTEILHOCTh paboyero THS
(cMEeHBI) KOTOPBIX COCTaBIsET 4 yaca U MEHee.
6.3. HakanyHe Hepabo4mnx Mpa3gHUYHBIX JHEW TPOAOIKUTEILHOCTh pabodero JHS COKpaIiaeTcs Ha
OJIMH Yac.
HepaGounmu npa3aaununsiMu JHIMU B Poccuiickoit denepannu sBiastOTCA:

e 1-6 u 8 sHBapsi — HOBOT'OJIHUE KAHUKYJIBI;
7 suBaps — PoxxectBo XpHUCTOBO;
23 deBpais — [lenp 3amutHuKa OTEedecTBa;
8 mapta — MexayHapoJHbIi KEHCKUH IeHb;
1 mas — I[Ipa3auuk Becusr u Tpyna;
9 mas — Jlens [ToOempr;
12 wrons — lens Poccum;
4 HOs10ps — JleHb HApPOAHOTO eNUHCTBA.
[Ipu coBmaeHNu BBIXOJHOTO U MPA3THUYHOIO JHEW BBIXOJHOW AEHb MEPEHOCUTCS HA CIEAYIOIIUN
noclie Mpa3IHUIHOTO PaboUnil JeHb.
6.4. Yuer pabouero BpeMEHU BEAETCS MHCIEKTOPOM OTxAena KajapoB. MHcmekTop oTaena xaapoB
BEJIET TaKXe KOHTPOJBHBIH ydeT Haauuus (OTCYTCTBHSI) COTPYIHHUKOB Ha pPabOUMX MecTax B
pabouee Bpems. YueT pabodero BpeMEHH BEJIETCS CEKpeTapeM B Tabene ydera pabodyero BpeMeHH,
B KOTOPOM €XKEIHEBHO OTPAKAETCS KOJIWYECTBO OTPabOTaHHBIX YacOB (AHEH) COTpPYTHUKAMU
OpraHu3aIiu.
6.5.PaGota BHe pabouero mecra (TOCEUICHHE YUYPESKICHHA H MPEANPUATHNA, KOMAHIAHPOBKH)
MPOM3BOJAUTCS TIO Pa3peUICHUI0 HEMOCPEACTBEHHOTO PYKOBOJIUTENS COTPYAHHKA, BpeMs



OTCYTCTBHSI OTMEUYAETCS B JKypHaJle yueTa KOMaHIUPOBOK. [Ipu HapylmeHUH 3TOro mnopsiika Bpems
OTCYTCTBHUS SIBJII€TCSI HESIBKOHM Ha padoTy.
6.6. CoTpyqHMKaM IIPEIOCTABIIAIOTCS €KEroJHbIE OTIIyCKa C COXpPaHEHHEM MecTa padoThl M
CpeaHero 3apaboTKa.
[TpoaOKUTENBPHOCT  €XKETOJHOT0 OCHOBHOIO OIUIAYMBAaEMOro oTmycka — ot 28 go 56
KaJIeHJIapHbIX AHed + 8 mgued. Ilpw 3TOM OTmMycK MOJDKEH OBITh HMCMOJB30BaH HE Io3aHee 12
MECSIEB I10CJIE OKOHYAaHUS TOro pabodero roja, 3a KOTOpbIM OH mIpenocrasisercs. Hepabouue
Ipa3HUYHBIE THU, MIPUXOJAIIMECS HA MEPUOJ OTIYCKa, B UMCIIO KAJICHAAPHBIX JTHEH OTIyCKa He
BKJIFOYAKOTCA. TakKe B 4YUCIIO KaJICHAAPHBIX JHEW OTIIyCKA HE BKIIKOYACTCS IEPUOJ BPEMEHHOU
HETPYJOCIOCOOHOCTH COTPYIAHUKA IPU HATMUUHU OOJIBHUYHOIO JIUCTA.
CoTpyaHHKaM C  HEHOPMHPOBAHHBIM  pabO4YMM  JHEM  MPEJOCTABIACTCS  €XKETOTHBIN
JIONIOJIHUTENbHBIN  OIUIaYMBAEMBI  OTIYCK, INPOJODKUTENBHOCTh KOTOPOIO COCTABIISAIOT TpPU
KaJICHIAPHBIX JHS.
6.8. IlpaBo Ha HCIIOIB30BaHME OTIYCKA 3a MEPBbIM roj pabOThl BO3HUKACT y COTPYIHHMKA IO
UCTEYCHUH WIECTH MECALIEB €ro HeNpepbIBHONH paboThl B opranu3auuu. OTIycK 3a BTOPOH U
HOCJEayoIMe ToAbl paboThl MOXKET NPEIOCTaBIATbCA B J1000e Bpems pabodero rojga B
COOTBETCTBUU C OUEPEIHOCTHIO MPEAOCTABICHUS €KETOJHBIX OINIAYMBAEMbIX OTIIYCKOB (TpapuKom
OTITYCKOB).
OuepeaHOCTh MPEAOCTaBICHUS OTIYCKOB (TpauK OTIIYCKOB) yCTaHaBIMBAaeTcs paboToAaTeseM C
y4€TOM IPOU3BOJICTBEHHOM HEOOXOAUMOCTH U MOKEIAHUN COTPYTHUKOB.
He mosmuee 1 mekaOpsi KaXIaoro roga pabOTHUK JODKEH COOONIUTh O CBOMX IIOXKCIAHUSX B
OTHOILIEHUM OTIyCKa Ha CIEAYIOUIMH KaJeHIApHbIM TIoJi CBOEMY HEMNOCPEICTBEHHOMY
PYKOBOJUTEIIO WM HANPSIMYIO B OTAEI KaJpOB, ONPEAEIUB MECALl U MPOJOJIKUTENBHOCTh KaXKI0M
YacTH OTITYCKa, JUIS COCTaBJIEHUs TpaduKa OTIIyCKOB.
6.9. Ilo cornameHuo MeX1y COTPYIHUKOM M pabOTOIaTeIeM €XKETOAHBIM OMIauMBAEMBbI OTITYCK
MOJKET ObITh pazjiesieH Ha yacTu. [Ipu 3ToM X014 Obl 0JJHA M3 YacTell ITOro OTIyCcKa JAOJKHA ObITH
He MeHee 14 kaneHmapHbIx gHe. OTIyCK HE MOKET OBITh MPENOCTaBJICH PAaOOTHHUKY TOJBKO Ha
BBIXOJIHBIE JIHHU, TO €CTh Ha Cy0OOTY M BOCKPECEHbE.
B yno6Hoe Bpemst 0TIycK NpeocTaBisieTcs:
e pabOTHHKAM, UMEIOIIUM Tpex U Ooisiee neTei B Bo3pacte a0 18 e, moka miaauiemy
pebenky He ucnosHurcs 14 ner;
HECOBEPUICHHOJIETHUM,;
poIuTENsIM, TPUEMHBIM POAMUTENSM, OINEKyHaM WU  [OMNEUUTENSIM, KOTOpbIe
BOCIIUTHIBAIOT peOeHKa-UHBAIN/IA B Bo3pacTe /10 18 jer;
e COTpPYIHHKaM, KOTOpble HarpaxacHsl 3HakamMu «llodernslii noHop Poccum» u
«ITouernsrit torop CCCPy»;
e OepeMeHHBIM Mepe] WIM TOcjie OTIycka Mo OepeMeHHOCTH U pojaaM U (W) IO
OKOHYaHUH OTITYCKa 110 YXOAY 3a peOeHKOM;
e Cymnpyry, KOTOpPBI XOYeT BOCMOJb30BAaThCS OTIYCKOM BO BpeMs OTHycKa IO
0epeMEeHHOCTH U POJaM €ro >KEHBI;
e CyNpyry BOEHHOCTY>KAIlero, KOTOPbI X04YeT YHTH B OTIYCK OJIHOBPEMEHHO C OTIIYCKOM
Apyroro cympyra,
e UHBaJIWAAM BOHHBI, BeTepaHaM OOEBbIX JEHCTBHI, B TOM 4YHCIIE MOJYyYUBLIUM
WHBAINHOCTD;
reposiMm Coserckoro Coro3a, reposiMm Poccun, nosiHeIM kaBasiepaM opeHa CiiaBbl;
reposim Connanuctuueckoro Tpyna u noaHsIM kaBanepam opaeHa Tpynosoii Crasbl;
COTPYIHUKaM, KOTOpbIE MOJYYWIM WM TEepEeHEecIH Jy4deByl0 OOJie3Hb M Jpyrue
3a00JeBaHus, KOTOPbIE CBA3AaHbI C pajaualiell BCIeICTBHE YePHOOBUIHCKON KaTacTpo(bl
Wi ¢ paboTamMH 1O JIMKBUJAIMM €€ IIOCIEACTBHI, WHBaIMIaM BCIIEACTBHE
4epHOOBUTLCKOM KaTacTpodbl, yHaCTHUKAM JTMKBUAALUN KaTacTPOQBI;
e COTpYyJIHHUKaM, KOTOpBIE IPETEHIYIOT Ha OTITYCK 3a MepBbId pabounii roj], Mpu HaMepeHU U
paboTosaresis BKIOYUTh UX B Tpaduk;



e oaHoMy u3 paOortatoumx B paiioHax Kpaitnero CeBepa W TNpPHPAaBHEHHBIX K HUM
MECTHOCTSIX poauTesiel (ONMEKyH WM TOTEUUTENh), KOTOPBIH COMPOBOXKIAET peOeHKA B
Bo3pacte 10 18 ;er mis mocTyIuieHus B 00pa30BaTEIbHOE YUPEKICHUE CPETHETO WU
BBICIIETO MPOPECCHOHATLHOTO 00pa30BaHus, PACIIONIOKEHHOE B IPYTrOi MECTHOCTH.

OT3bIB pabOTHUKA U3 OTITyCKa JOIYCKAETCS TOJBKO C €ro COTjacHs W MO MPHKa3y PYKOBOACTBA
opranuzaiuu. Hencrnosp3oBaHHas B CBS3HM C 3TUM YacTh OTITYCKa JOJDKHA OBITh MPEJIOCTABICHA 110
BBIOOPY COTPYAHHMKAa B YAOOHOE JIi HEro BpeMs B TEUYCHHE TEKYIIEro pabodero rojaa WU
NPUCOCTUHEHA K OTIYCKY 3a Cleaylomui paboumii ron. Ilpu yBOJBHEHHWH COTPYAHUKY
BBITJIAYUBACTCA ACHCKHASA KOMIICHCAIIUA 3a HEUCIIOIb30BaHHBIN OTITYCK, UJIK T10 €TI0 IMCbMCHHOMY
3asBJICHUIO HEHUCIIOJNIb30BaHHBIA OTHYCK MOXET OBITh TPEAOCTAaBICH C MOCICIYIOIIUM
YBOJIbHCHUCM.

6.10. ITo ceMeitHBIM OOCTOSATENBCTBAM U JIPYTUM YBXKUTEIBHBIM TPUYMHAM COTPYAHHUKY IO €ro
IMUCbMCHHOMY 3a4BJICHUIO MOXKCT 6LITB npeaoCTaBJICH OTIIYCK 663 COXpaHCHUA 3apIuiaThl,
NPOJIOJDKUTEIPHOCTh KOTOPOTO  ONPENENIETCS 10 COTJIACHHID MEXIy COTPYJHHKOM U
paboTonaresem.

6.11. CoTpyiHUKH, YCIIEIIHO 00YYaIONIHecs B By3aX, UMEIOIINX IOCYIapCTBEHHYIO aKKPEIUTAIIHIO,
[0 3a04YHOM WJIM BedepHell gopmam 00ydeHHs, UMEIOT IPaBO Ha JOIMOJIHUTEIbHBIE OTIYyCKa C
COXpaHEHHEM CpPEIHEro 3apaboTKa B COOTBETCTBUU ¢ TpymoBbIM KojiekcoM PD.

7. Ilopsiok npueMa U nepeBo/ia COTPY/IHUKOB HAa JMCTAHIMOHHYIO padoTy
7.1. COTpyOHHKH MOTYT OBITh NMPHUHSITHI WM MEPEBEACHBI B OJWH U3 PEKHMOB JHCTAHIMOHHOM
paboTHI:
e [locrosHHas JuUCTaHUMOHHAs padoTa — KOrJa COTPYIHUK BBINOJHSIET CBOIO padoTy
JTUCTAHIIMOHHO B TEYEHHUE BCErO CPOKaA JACUCTBUS TPYJOBOTO JIOTOBOPA.
e BpemenHas nucTaHIIMOHHAs paboTa — KOrJja COTPYAHUK BPEMEHHO BBIIIOJIHSET CBOKO padoTy
JMCTaHIIMOHHO. BpeMeHHyI0 paboTy MOYKHO yCTaHOBUTBH Ha CPOK He 0oJiee IECTH MECSIIEB.
[Tpu 3TOM COTPYTHHK HETIPEPHIBHO PabOTAET TUCTAHIIMOHHO, TO €CTh KaXIblid JICHb.
e Jlepuoauueckass QUCTAHIMOHHAs paboTa — KOIrZa COTPYIHHUK YepeayeT AMCTAHIMOHHYIO
paboty u paboTy Ha CTallMOHAPHOM pabOYEeM MECTE.
7.2. IlpueM Ha paboOTy WM IEpPEBOJ Ha IOCTOSHHYIO TUCTAHLHOHHYIO paboTy odopmisercs
TPYJAOBBIM JIOTOBOPOM WJIM JIOMOJHUTEIBHBIM COIJIAIIEHUEM K TPYAOBOMY JOTOBOPY MEXAY
pabOTHUKOM U paboOTOIaTENEM.
7.2.1. llpu mnpueme Ha JAUCTAaHUMOHHBIA pEXUM pPaOOTHl PAaOOTHUK BIIpaBe MPEIOCTABUTH
paboTosaTeno JOKYMEHTHI A TPYAOYCTPOMCTBA B 3JIEKTPOHHOM BHJIE 1O 3JEKTPOHHOM MOYTe.
Ecnun pabotomarens XodeT HOMYy4YUTh JOKYMEHTHl Ha Oymare, OH BIpaBe MOTPeOOBATH, YTOOBI
COTPYIHUK IIPEIOCTABHII KOIMH JOKYMEHTOB. Konnu 1OKyMEHTOB COTPYIHUK JOJDKEH 3aBEPUTH Y
HOTapuyca U NpUCIaTh M0 MOYTE 3aKa3HbIM MUCbMOM C YBEAOMJICHHUEM O BPYUECHUH.
7.2.2. Ecnu cOTpyIHUK HE 3aperuCTpUpOBaH B cucTeMe nepcoHupuiupoBanHoro yuyera B [IOP, o
OH JIOJDKEH CJeNaTh 3TO CaMOCTOSTENbHO U IPEACTAaBUTh PabOTONATENI0 JOKYMEHT, KOTOPBII
MOATBEPANUT PETUCTPALINIO, B DJIIEKTPOHHOM BUJE.
7.3. B wuckmounTenbHbIX ciydasx Paboronmarens BmpaBe MO CBOEM MHULIMATUBE BPEMEHHO
NEPEeBECTH COTPYAHUKOB Ha TUCTAHIIMOHHBIN pexuM paboThl. Takoi mepeBo BO3MOXKEH:
® B ciy4yae KaracTpodbl NPUPOAHOIO WIM TEXHOTEHHOTO XapakTepa, MPOU3BOJICTBEHHOM
aBapuM, HECUAaCTHOI'O Ciy4yas Ha IPOU3BOJCTBE, IOKapa, HABOJHEHMS, 3E€MIIETPSACEHUS,
SMUAEMHUH WU SITU300THH;
® B IIOOBIX UCKITIOUUTENBHBIX CITy4yasiX, KOTOPBIE CTABAT MO/ YTPO3y *KHU3Hb HJIM HOPMaJIbHbIE
JKU3HEHHBIE YCIIOBUS BCErO HACEJIEHUs WIH €ro YacTH.
7.4. PaboronaTtens BIpaBe mepeBecTd paOOTHUKOB Ha JAMCTAHIMOHHYIO padoTy, €CiH pEelIeHue O
BPEMEHHOM IE€pPEBOJI€ MPUHS OpraH rocy1apcTBEHHON BJIACTH WJIM MECTHOTO caMoympaBiieHus. B
TaKOM CiTy4ae paboToaTesb BIpaBe MepeBecTd paOOTHUKOB HA TMCTAHIMOHHBIA PeXUM pabOThl Ha
MepUoJ ACUCTBUS OTPAHUYECHUS BJIACTEN WU YPE3BbIYAHHOW CUTYaIINH.



7.5. BpemeHHbIl TiepeBOA paOOTHUKOB Ha JHCTAHIMOHHBIA pEXHUM paboThl OopopMIIseTCs
IPUKa30M paboTojaTenast Ha OCHOBE CHHMCKa pabOTHHUKOB, KOTOPBIX BPEMEHHO IEPEBOIAT Ha
JTUCTaHIIMOHHYIO paboTy. Coriacue pabOTHHKOB HA BPEMEHHBIH MepeBO] B TAKOM CIy4ae NOoIyvarh
He TpeOyeTcsl.
7.6. [Ipuka3 o BpemenHom niepeBoje corpyauukoB MKOYVY JIxxorunckas COILl Ha nucTaHIIMOHHYIO
paboTy OJDKEH COAEPKATh!
® CIHCOK pabOTHHUKOB, KOTOPHIX BPEMEHHO MEPEBOUTE HA TUCTAHIIMOHHYIO padoTy;
® CpOK IEpPEBOAY;
® TOpSAIOK obecrieueHUsT pabOTHUKOB  OOOpPYIOBaHUEM, MPOTPAMMHO-TEXHUYECKHUMHU
CpeACTBaMH, CPEJICTBAMHM 3aLUTHI UH()OPMALMK U IPYTHUMHU CPEACTBAMU;
® [IOpSJOK BBIILIATHI COTPYAHUKAM KOMIIEHCALIUH, €CJIM OHU UCIOJIb3YIOT CBOE 000pYy10BaHKE
Uis paboThl, a TaKKe IOPSIOK BO3MELIEHHS IPYTUX pPacXoJOB, KOTOpPbIE CBSI3aHbI C
BBITTOJIHEHUEM PaOOThI JUCTAHIIMOHHO;
® peXHUM paboyero BpEMEHH;
® TIOPSIOK W CIOCOOBI B3aMMOJCHCTBUS COTPYIHHKA ¢ paboTomareneM, a Takke MOpPsIOK
OTYETHOCTHU 10 pabore.
7.7. PaboTHHMKaM MOXeT OBITh YCTAHOBJICH DEXHM JIUCTAHIMOHHOW pabOTBHl C YCIOBHEM O
YyepelOBaHUM yJaJleHHOW paboTel W paboTel B 0Opa3oBaTelbHOM yupexaeHuu. ['padux
MECTOHAXO0XIEHHsSI paOOTHUKOB COCTABIIIET MHCIEKTOpP OT/esa KaJpoB Ha OCHOBAHWU IpHKa3a
JUPEKTOpa M COIJIACOBBIBACT C PA0OTHUKAMHM HE MEHEe 4YeM 3a CeMb JHEH 10 KaJeHIapHOIro
Mecsua.
VYcinoBue 0 uepeloBaHUM YHaNeHHOHM paboThl M PabOThl B 0Opa30BATENBHOM YUPEKICHUU
YKa3bIBAIOT B JIOTIOJHUTEIBHOM COTJIAICHUN WU TPYIOBOM JOTOBOPE PaOOTHUKA.
7.8. Pabotomarens o00s3aH oOecreuuTh pPabOOTHUKOB, KOTOPHIX IEpPEBEIM HA JAMCTAaHIIMOHHBIMN
pexuM paboThl, HEOOXOIUMBIM OOOPYJOBaHMEM, IMPOTPAMMHO-TEXHUYECKUMHU CpPEICTBAMH U
cpeAcTBaMu 3auThl HHGOopManuu. Eciau paboTHUK OyzeT MCHOiIb30BaTh CBOE 00OPYAOBAaHHUE, EMY
MOYKET BBIIJIAYMBACTCS KOMIICHCAIMS 32 WCIOJIb30BaHHWE OOOPYNOBAHUS M BO3MEIIAIOTCS WHBIE
pacxo/ibl, KOTOpPbIE CBS3aHbl C BBIOJHEHUEM JAUCTAaHIIMOHHOM paboThl B MOPSJKE, YKa3aHHOM B
IIyHKTE 7.15 HacTOALIEro MOJ0KEHHUS.
7.9. BzaumopeiictBue paboToaresns ¢ AMCTAaHIIMOHHBIM PAaOOTHUKOM MOXKET OCYLIECTBIATHCS Kak
yTeM OOMeHa AJIEKTPOHHBIMU JTIOKYMEHTAMM, TaK U UHBIMU CIIOCO0aMH, B TOM YHCJI€ C TIOMOIIbIO
MOYTOBOM U Kypbepckoit ciyx0. [IproputeTHbIM crtoco6oM 0OMeHa JOKYMEHTaMHU SIBIIsIeTCSl 0OOMEH
JOKYMEHTaMH T10 i 3JeKTpoHHO# moute dgogino@yandex.ru.
B3anmoneiicTBue ¢ paGOTHUKOM BO3MOXKHO B TOM YHCIIE MO JIMYHOW 3JEKTPOHHON MOUTE, TUUHOMY
MOOUJIBHOMY U JIOMAlllHEMYy HOMepaM Tejae(dOHOB, COOOIIEHHBIMU PaOOTHUKOM J0OpPOBOJIBHO.
KonraktHas napopmaiys pabOTHUKA YKa3bIBAE€TCS B JOMOJHUTEIBHOM COIIALIEHUU K TPYAOBOMY
JIOTOBOPY, 3aKJI0YaeMOMYy IIpM BPEMEHHOM I€peBOJ€ Ha JUCTAaHLIMOHHYIO padory. Takxke
pabOTHUK MPEJOCTaBIIAET B OTAET KaJpOB coryiacue Ha oOpabOTKYy CBOMX NMEPCOHANIBHBIX JaHHBIX
(pu mpenocTaBICHUH HOBBIX (paHee He COOOIIEHHBIX) CBEACHUN).
[Tpu B3auMmoneicTBUM ¢ PaOOTHUKOM MOTYT OBITh HCHOJB30BAHBI PA3IUYHBIE IMPOTPAMMBbI-
MECCEHJIKEPBI, MpOorpaMMbl BHJIEOKOHpepeHUuui. KoHkpeTHas mnporpamMma —omnpeaensercs
HEMOCPEJCTBEHHBIM PYKOBOJUTENEM pPa0OTHUKA, O YeM PAOOTHHUK JOJKEH OBITh CBOEBPEMEHHO
YBEIOMJIEH HEMTOCPEACTBEHHBIM PYKOBOJUTEIEM 110 KOPIIOPATUBHOM 3JIEKTPOHHOM MOUTE.
B ciyuae mpoBefeHHs AHMCTaHIIMOHHOTO COBELIAHMSA MOCPEICTBOM KOH(EPEHI-CBSI3U pabOTHUK
JIOJIKeH MPUCYTCTBOBaTh Ha HeM. MHdopmanuio o BpeMeHu u nporpamme (crnoco0e) mpoBeAeHUs
COBEILIAHUS HAIPABISAET OPraHU3aTOP MEPOIIPHUATHSI.
7.10. Tlpuctymass K eXEIHEBHOW paboTe W MO €€ 3aBeplieHMH PaOOTHHWK HarpaBiseT
HEMOCPEJCTBEHHOMY PYKOBOJUTENIO COOOIEHHE MO KOPHOPATUBHOM 3JIEKTPOHHOI MOYTe O TOM,
YTO NPUCTYNHI K paboTe/OKOHYMIT paboTy COOTBETCTBEHHO.
PaGoTHUK BBHIMONHAET PAadOTy AWCTAHIIMOHHO B COOTBETCTBHM C IUIAHOM pPalOThI, KOTOPBIN
pabOTHUK MOJy4YyaeT OT HEMOCPEICTBEHHOro pykoBoauTesd. O BBINOJIHEHUH IUTaHa pPabOTHI



paOOTHUK €XEeIHEBHO HANpPAaBIsieT OTYET HEMOCPEACTBEHHOMY PYKOBOJIUTENIO 10 OKOHYAHHUS
pabouero JHsl.
7.11. PaGoTHUK, ubsi TpyAOBas (yHKIHs CBSi3aHA C BBITOJHEHHEM Pa0OThI MPEUMYIIECTBEHHO C
UCMOJIb30BaHUEM ceTu MHTepHeT, 00s13aH ObITh Ha CBS3M U UMETh JOCTYI B MHTEPHET B T€UEHUE
cBOEro pabouyero BpEeMEHH, B TOM YHCJIE MHHUMYM Kbl 4ac MPOBEPATH KOPIOPATUBHYIO
JIEKTPOHHYIO MOYTY.
Ecnu mocne mepeBoja Ha JMCTAaHLIMOHHYIO pa0OTy paOOTHMK HE BBIXOJUT HA CBSI3b, TO €r0
HENOCPEJCTBEHHBIH PyKOBOAUTENb 0053aH MOCTABUTh 00 3TOM B M3BECTHOCTh MHCHEKTOpA OTIEla
KagpoB. PaboTHUK oTnena KagpoB HODKEH COCTaBUTh aKT O HEBBIXOAE pabOTHHMKA Ha CBS3b,
KOTOPBII 0JKeH OBbITh HalpaBieH paOOTHUKY BMECTe ¢ TpeOOBaHUEM MPEACTaBUTh MHCbMEHHOE
o0bsicnenne. OOMEH TOKYMEHTaMU OCYILECTBIISATH MO0 KOPIIOPATUBHON AJIEKTPOHHOU mouTe (IpH ee
OTCYTCTBUM — JIMYHOW OSJIGKTPOHHOW IOYTe) C AyOJuMpoBaHMEM HHGPOpPMALUU C IOMOLIBIO
POTPaMMBbI-MECCEHKepa.
7.12. PaboTtonarenb BOpaBe MCIOIb30BaTh YCWJIEHHYIO KBaIM(DULUUPOBAHHYI 3JIEKTPOHHYIO
HOJKCh, a Pa0OTHUK — AHAJIOTUYHYIO WJIM YCHUJICHHYIO HEKBATH(DHUIMPOBAHHYIO 3JEKTPOHHYIO
HOJINCH B CIIy4dasiX, €CIIU HY)KHO 3aKJIIOUUTh, U3MEHUTh WIH PACTOPTHYTh:

® TpyIOBOM JOTOBOD;

® JIONOJIHUTEJIbHBIE COTJIAIIEHUS K HEMY;

® JIOTOBOpP O MaTepHUaIbHON OTBETCTBEHHOCTH;

® YYEHUYECKUH JOTroBOp.
B ocrampHpIX chydasx paGoTtomarens M paOOTHUK MOTYT OOMEHHMBATHCS DJICKTPOHHBIMU
nokyMmeHTamu 6e3 ucnonb3oBanus DL
7.13. TlpemoctaBisiTh HOMEp JIMCTKAa HETPYAOCHOCOOHOCTH, 3asBICHUS 00 OTIyCKax, ApYyrHe
KaJ[pOBbIE JOKYMEHTBI B IEpUOJI BPEMEHHOIO IIE€pPeBOjJa Ha AMCTAHIMOHHYI paboTy B BHJE
DIIEKTPOHHBIX 00pa3oB — (OTO WM CKAaHMPOBAHHYIO KONHMIO JOKyMEHTa HAaIPaBIsATh I10
KOPIIOPATUBHOM 3JE€KTPOHHOM IoUTe.
[Ipy HEOOXOOUMOCTH O3HAKOMHUTH PAOOTHMKA C JOKYMEHTOM TIOJ] MOAMHUCH (B TOM YHCIE C
JIOKaJbHBIM HOPMATHBHBIM aKTOM) €My HaIlpaBisieTcs JaHHBIH JOKYMEHT IO KOPHOPAaTUBHON
AIIEKTPOHHON mouTe. PabOTHHK MODKEH OTBETHBHIMH IHCHMOM OTIPABUTh CKaH PACIHCKH B
IPOU3BOJILHONH (opMe 00 O3HAKOMJIEHMM C JaHHBIM JOKYMEHTOM (B pacmucke o00s3aTeabHO
JOJDKHBI ObITh ykazaHbel: @. U. O. paboTHHKa, Ha3BaHUE, JaTa H HOMEP TOKyMEHTa, C KOTOPHIM OH
03HAKOMUJICS, J1aTa 03HAKOMJICHHS U COOCTBEHHOPYYHAsl OJMKUCh PAOOTHUKA).
Tem paboTHHKaM, y KOTOPBIX KOPIOPATHBHOW 3JIEKTPOHHOW MOYTHI HET, MEPechlIaTh CKaHbI WIN
¢dororpadun JOKYMEHTOB CBOEMY HEMOCPEICTBEHHOMY PYKOBOJUTENIO C UCIOIb30BaHUEM JIMUHOM
AIIEKTPOHHOM TOYTHI WIJIH TTPOTPAMMBI-MECCEH IKepa.
OpuruHangsl JOKYMEHTOB JOJDKHBI OBITH MpPEJCTaBICHbl paOOTHUKOM IpU MEPBOM BO3MOKHOCTU
nocernieHus oduca.
7.14. Tlocemenue oOpa30BaTENBHOIO YUPEKICHUS, BbIE3] paOOTHHKA MO pabodyMM BOIpOCAM B
NepuoJl BPEMEHHOTO TepeBoJa Ha JMCTAaHIHMOHHYI0 paboTy B CBS3W C  IUIOXOH
AMMJIEMHOJIOTMYECKON CUTYyalel u3-3a pacrnpoctpaHeHus kopoHasupyca COVID-19 Bo3MoxHBI B
UCKJTFOUUTENFHBIX (IKCTPEHHBIX) CITydasiX ¢ Y4eTOM OTpaHHUYCHHI Ha TIepeMEIIeHUE, IEHCTBYIOMNX
[0 MECTY IPOXXHMBaHUS paOOTHHKA M PACIOJIIOKEHUS 00pa30BaTEIbHOIO YUPEXKAEHUS, U TOJIBKO
TI0CJI€ COTJIACOBAHUS TIOE3/IKM paOOTHUKOM C HEMOCPECTBEHHBIM PYKOBOTUTEIIEM.
s mpoxona B OY paboTHUKY AOJKEH ObITh 0(OpMIIEH Pa30BbIi MPOIYCK, 3asBKY HAa KOTOPBIN
JOJDKEH TOJaTh B OT/AEN KaJpOB HETOCPEACTBEHHBI PYKOBOIWTENh PAaOOTHHKA C yKa3aHHEM
NPUYHHBI (IIeJIN) TOCEUICHNs OPTaHU3aIHH..
7.15. PabGortonmatenb MOXET BBIIJIAUMBATh JUCTAHIMOHHOMY (yAaJleHHOMY) pabOTHHUKY
KOMITCHCAIIMIO 32 HCIIOJIb30BAaHUE MPHUHAIISKAIIMX €My WM apeHJ0BaHHBIX UM 00OpYyJOBaHUS,
POTPAMMHO-TEXHUYECKUX CPENICTB, CPEICTB 3alIUTHl WH(OPMAIIMA M WHBIX CPEICTB, a TaKKe
BO3MEIAET PACXO/IbI, CBSI3aHHBIE C UX UCIIOIb30BaHUEM.
JlaHHBIE BBHIIATEI MOTYT OBITH BBITUIAYE€HBI PAOOTHUKAM OJHWH pa3 B MECAIl B JIEHb BBITUIATHI
3apIuiaThl 3a BTOPYIO MOJIOBUHY Mecsna — 10-ro yncna kaxjaoro mMecsua.



CymMa BBITUIATHI BBILIAYMBACTCS MPOIMOPIHUOHAIBHO OTpabOTaHHOMY BpeMEHHW. 3a JHHU, KOTraa
TPYAOBYIO (PYHKIIMIO paOOTHUK HE BBIMOJIHAET MO MPUYHHE 00JIE3HH, OTITYCKA, TUCIIaHCepU3alU U
T.J., KOMIEHCAIIUOHHYIO BBIILIATY OH HE MOJIy4aer.

7.16. IlepeBon Ha NHWCTAHIIMOHHYIO pabOTy OCYIIECTBISETCSA Ha CpPOK, IPEAYCMOTPECHHBIN
JIOTIOJTHUTEIIbHBIM COIJIAIIEHUEM K TPYI0BOMY JJOTOBOPY.

B nonoaHUTENbHOM COMIAlIEHUH K TPYJOBOMY JAOTOBOPY IIPH BPEMEHHOM IepeBojie pabOTHUKA Ha
JUCTAHIIMOHHYIO pabOTy MOKET OBITh MPEIyCMOTPEHO, YTO paboTojaTeNlb MpU HEO0OXOTUMOCTH
MO’KET MHUIMUPOBATH JAOCPOYHOE MpPEKpalleHHe Takoro mnepeBojaa. B TakoM ciydae pabOTHUKY
Oyzer HampaBiieHO yBeaomiieHHe. PaboTHMK 00s3aH BBIATH Ha paboTy B 00pa3oBaTelbHOE
yUpeXJIeHUE JJIs BHIITOJHEHUS TPYAOBBIX 00513aHHOCTEH B 1aTy, 0003HaYEHHYIO B yBepomieHuu. O
NpeKpaIleHNH JUCTAHIIMOHHON pPa0OThl CTOPOHBI 3aKIIOYAIOT JIOMOJHUTEIFHOE COTJIAIlCHHE K
TPYZIOBOMY JIOTOBOPY.

7.17. PaGotonarens BIpaBe YBOJIUTH AUCTAHIMOHHOTO PAa0OTHHKA, €CIM OH 0e3 yBaXUTEIbHON
MPUYMHBI HE BBIXOAUT Ha CBS3b OOJIbIIE IBYX paOOUnX JHEH OIS,

Ecin pa®OTHUK TpyAUTCS IUCTAHLMOHHO IIOCTOSHHO, TO TPYAOBOH JOrOBOp C HUM MOXHO
pacTopruyTh, €CIM OH Mepeexal B IPYryl0 MECTHOCTh, M3-3a UEro He MOXKET paboTaTh Ha MPEKHUX
YCIOBUSIX.

Paboronarens He BrnpaBe yBonuTh paboTHuKOB MKOVY Jlxxorunckast COLL mo uHBIM OCHOBAaHUSM,
HE MPEyCMOTPEHHBIM TPYIOBBIM KOJEKCOM.

8. Onaara Tpyna
8.1. 3apaboTtHas miata paOOTHHKAa B COOTBETCTBUU C JCUCTBYIONICH B OpraHu3allMd CHUCTEMOM
OILJIaTHI TPYAA, 3aKperuieHHol B [TooskeHnn 00 oriare Tpyaa, COCTOUT U3 JOJDKHOCTHOTO OKJIA/Ia.
8.2. Pasmep MOMKHOCTHOTO OKJa/la YCTaHABJIMBAECTCSA HAa OCHOBAHWUHU INTATHOTO PAaCIUCAHUSI
OpraHu3alIiHy.
8.3. B cootBercTBUU co cTaTtheit 136 TpymoBoro xomekca PD 3apaboTHasi miiaTa BHIILUIAYUBACTCS
paboOTHUKAaM HE MEHee JIByX pa3 B Mecsll. 3a IEepPBYIO MOJOBHHY MECsIla 3apIulaTa BhIIJIaYUBAETCA
MPOMOPLUOHAIEHO OTPaOOTAaHHOMY BPEMEHHU 25-T0 YKciia TEKYIIEro MecAIla, 3a BTOPYIO MOJOBUHY
Mecslia MPOMOPIHOHAIBHO OTpaboTaHHOMY BpemeHn — 10-ro umcnma mecsma, cieayromero 3a
pPacueTHBIM.
JlaTbl BBIILIATHI 3apIiaThl MOTYT OTJIMYAThCS OT YKA3aHHBIX M IPOIHKCHIBAIOTCS B TPYIOBOM
JIOTOBOPE C KOHKPETHBIM PAOOTHUKOM.
8.4. Ilpu coBnaseHUM JHS BBIUIATHI C BBIXOJHBIM WJIM HEPaOOUYUM TPA3JHUYHBIM JTHEM BBITUIATA
3apabOTHOI MIaThl MPOU3BOANUTCS HAKAHYHE ITOTO JIHS.
8.5. PabGoTHUKaM, MPUHATEIM Ha paboTy ¢ 1-ro Mo 5-¢ 4ucio (BKIIIOYUTENBHO) MecsIa, 5-To Jrciia
Mecsilia MpueMa Ha padoTy BbIIJIAUMBAETCs 3apIljiaTa B pa3Mepe, MPONOPIHOHAIBHOM (aKTHUECKU
0TpabOTaHHOMY BPEMEHHU B NIEPUOJ C JaThl IpreMa Ha paboTy 1o 4-€ 4ncio (BKIOYUTENBHO).
OcTaBascst 4acTh 3apIUIaThl 3a MEPBYIO MOJOBUHY Mecslla MpruemMa Ha padoTy BhITIaYMBaeTCs 25-
ro 4ucia Mecsla rnpuemMa Ha paboTy B pa3Mepe, NPONOPLIHUOHATBLHOM (aKTUYECKH OTPaOOTaHHOMY
BpPEMEHHU B NepHOJ ¢ 5-T0 110 20-e 4ncio (BKIOYUTEIBHO).
3apaboTHas IUIaTa 3a BTOPYIO MOJOBHHY Mecsla MpreMa Ha padoTy BbalmaunBaercs 10-ro yucna
Mecsl1a, CIeAYIOIIEro 3a MecsleM puemMa Ha paboTy.
Hauunas ¢ mecsiia, ciemyromero 3a MecsiieM pueMa Ha paboTy, 3apaboTHas miiata paboTHUKaM,
OPUHATBIM Ha paboTy ¢ 1-ro mo 5-e yMciao (BKIIOYHMTEIbHO), BBIIUIAYMBAETCS B TOPSJKE,
YCTaHOBJICHHOM NyHKTOM 8.3 Hactosmux [IpaBu.
8.6. PaboTHuKaMm, MpUHATEIM Ha paboTy ¢ 6-ro mo 20-e¢ yucio (BKIOYHUTENHHO) Mecsla, 25-To
yHuclia Mecslia MpuemMa Ha paloTy BBIIIJIAUMBAETCA 3apIulaTa B pa3Mepe, NPONOPLHOHATBHOM
dakTHuecku OoTpabOTaHHOMY BpPEMEHH B IEpHOJ C JaThl Ipuema Ha paboty mo 15-e uwmcio
(BKITFOUMTENFHO). 3apaboTHas TuIaTa 3a BTOPYIO TIOJOBHHY MeEcslla MpueMa Ha padoTy
BBIIJIAUMBACTCA 5-TO YMCIIa MECSIIa, CIEAYIOIIEro 3a MecsleM NpruemMa Ha paboTy.
8.7. PaboTHuKy MOXeT OBITh BBIIUTAYCHA NpemMus B pasMmepe A0 S50 TPOIEHTOB OKIaja TpU
COOJIIOJICHUH YCIIOBUH U MOps/IKa, ycTaHoBIEeHHOTo [lonoxkenuem o6 omare Tpyna.



8.8. PaboTHHKaM, KOTOPHIM YCTaHOBIJIEHA COKpAIllEHHAasl MPOJOJKUTEIBHOCTh pabovero BpeMeHH,
oriaTa TpyJaa MpOU3BOJUTCS B pa3Mepe, MPeAyCMOTPEHHOM JIJIsl HOPMAJIBHON NMPOIOJIKUTEIEHOCTH
pabouero BpeMeHH, 3a UCKII0YEeHHEM pabOTHUKOB B Bo3pacTte /10 18 jier.

8.9. PabGorHukam B Bo3pacte g0 18 mer Tpyd oOIUTauMBAETCS C YYETOM COKpAIlCeHHOH
IPOIOJDKUTEILHOCTH PabOTHI.

8.10. B cnyuae ycraHOBieHHMs pabOOTHUKY HEMOJHOTrO pabdoyero BpEeMEHHM oOIulara Tpynaa
IPOU3BOIUTCS MIPONOPIMOHATIBHO OTPA0OTAHHOMY UM BPEMEHH.

8.11. 3apaboTHas 1miara BhIIJIAYUBAETCA paOOTHUKY MMyTEM MEPEBOJIa B KPEIUTHYIO OpraHHU3aIHIo,
yKa3aHHYIO B 3asBJICHUHU PaOOTHHUKA, HA YCIOBHSX, OMPEIEICHHBIX KOJUIEKTUBHBIM JIOTOBOPOM WIIU
TPYJOBBIM JOTOBOpOM. PabOTHHK BlpaBe 3aMEHUTh KPEIUTHYIO OPraHU3allHIo0, B KOTOPYIO JOJKHA
ObITh TIEpeBe/icHa 3apaboTHas TIUIaTa, COOOMIMB B MNUChMEHHOW (opMe paboromarento 00
M3MEHEHUU PEKBU3UTOB JIJIs MepeBoja 3apaboTHOM MiaThl HE MO3JHEE YeM 3a 15 KajaeHmapHbIX
JTHEH 70 JIHA BBIIJIAThI 3apab0THOM IIaThl.

PabGoTHHKaM — MHOCTpaHHBIM TpaXkJaHaM CO CTaTyCOM BPEMEHHO MPeObIBAIOIIETO WM BPEMEHHO
IPOXKUBAIOLIET0 Ha Teppuropun PO 3apruiata BblIUIAUMBAeTCsl IOCPEICTBOM IIEpPEBOJA Ha
0aHKOBCKHUH CUET B KPEAUTHYIO OPraHU3alINI0, YKA3aHHYIO B 3asBJICHUHN paOOTHUKA.

8.12. Omtara oTmycka Ipou3BOIUTCS HE IMO3JHEE YeM 3a TPH JTHS JI0 €ro Havaua.

8.13. PaboTtonaTens ¢ 3apabOTHOM TIaThl pabOTHUKA MEepEeUHCIseT HAJOTH B pa3Mepax U MOpsKe,
MPEIYCMOTPEHHBIX JICHCTBYIOIINM 3aKOHOAATEIBCTBOM PO.

8.14. B nmepuoja orctpaHeHusi OT paboThl (HemomyIieHus: K paboTe) 3apaboTHas mjaaTa pabOTHUKY
HE HA4MCIIETCs, 34 HUCKIKYEHUEM CIIy4aeB, NPEIyCMOTPEHHBIX TpynoBbIM KoaekcoM P® wim
UHBIMU (hesiepaTbHBIMU 3aKOHaMU. K HUM OTHOCHUTCS OTCTpaHEHHE OT PabOThI:

e B CBsI3U C TYOepKyJne3oM OosbHBIM TyOepkyse3oM. Ha mepruon orcrpanenus paboTHHKaM
BBIIAIOTCSI TOCOOUS IO TOCYIapPCTBEHHOMY COIMATIBHOMY CTPaXOBaHUIO;

e B CBI3M C TEM, YTO JIMIO SBISETCS HOCHTENEM BO30yauTenell WH(EKIMOHHBIX
3a00/IeBaHU M MOXET SBUTHCS HCTOUYHHUKOM pacIpOCTpaHeHHUs HH(GEKIHOHHBIX
3a00JeBaHUH W HEBO3MOXKHO TIepeBeCTH pabOTHWKA Ha JApyryio pabdory. Ha mepmon
OTCTpaHEeHUs pabOTHHKAM BBIILJIAYUBAETCS TOCOOHE 1O COLMATBHOMY CTPaXOBAHUIO;

e B CBS3U C HENPOXOXKJICHUEM O0YUYCHHUS U MPOBEPKU 3HAHUN U HABBIKOB B 00J1ACTH OXpaHBbI
Tpy/Ja He 10 BUHE pabOTHUKA;

e B CBSI3U C HENPOXOXKACHHEM O0053aTeNbHOI0 MPEABAPUTEIBHOIO WM NEPUOANYECKOTO
MEIULMHCKOT0 ocMoTpa (oOcienoBaHMs) He MO BHUHE paboTHHMKA. B Takom ciydae
MIPOM3BOJIUTCS OIJIaTa 3a BCe BPEMs OTCTPaHEHUs OT pabOThI KaK 3a MPOCTOM.

9. B3aumoneiictBue padbOTHHKOB M padoToAaTeIsl 0 BONPOCAM BBIIJIATHI MOCOOUIA
9.1. Inst cBOEBpEMEHHOI'0 HAYMCIEHHSI U BBIILJIATHI TOCOOUI paOOTHHUK 00sI3aH:
9.1.1. TlpenoctaBuTh pabOTOAATENI0 HOMEDP DJIEKTPOHHOTO JIMCTKA HETPYAOCHOCOOHOCTH B JI€HBb
BbIXOJIa Ha paboOTy TMOCie 3aKpbITUS JUCTKA HETPYJOCHOCOOHOCTH BpadoM JUIs JalibHeHmei
nepeaaun paboToaTeneM CBeeHu 1 HazHaueHus nocooust B @CC.MenunuHcKas opraHu3anus
HanpaBiseT  3JEKTPOHHOro  JHcTKa HerpyaocnocobHocth B ®CC u  Oyxranteputo
00pa3oBaTeNbHON OpraHM3alMy JJIsl HAUUCIEHUs  1ocoOusl. MakcUMallbHbII CPOK, B KOTOPBII
pabOTHUK MOJKET MPEIOCTaBUTh OOJIBHUYHBIM JMCT M MOJIYYUTh MOCOOME, — IIECTh MECSIEB C
JIaThl, KOTJa BpayM JOMYCTHJIM COTPYAHHUKA K padboTe mocie O0Je3HHW WM TpaBMbI, 4. 1 cT. 12
®enepanbHOro 3aKkoHa oT 29.12.2006 Ne 255-D3.
9.1.2. B cinyyae eciau paOOTHUK MMEET IPAaBO Ha BHIILIATY MTOCOOMH, MPEIOCTaBUTh paboTOIATEINIO
JIOKYMEHTBI, HE00XOAUMBIE JJIsi Ha3HaueHHs MOcoOuit Mo OepeMEeHHOCTH U PoAaM, MO YXOAy 3a
peOeHKOM, IpU MTOCTAHOBKE HAa yUYET B paHHUE CPOKU OEpEMEHHOCTHU U MPU POXKAECHUU peOeHKa, s
nanpHeimei nepegaun padoroaareneM cBeeHu A HazHaueHus nocodust B ®CC. KoHkpeTHbIH
CIHCOK JJOKYMEHTOB MOKHO 3aIlPOCUTh B OTJIENIE KaJAPOB pabOTOMaTEIIS.
9.1.3. B cnyuae, ecnu ®CC 0OHapYKUT OMMUOKH B JOKYMEHTaX, paOOTHHK 00s3aH B TEUCHHUE
YeThIpeX pabouux THEH ¢ JaThl, KOTJa CIEeIHATMCT KaAPOBOH CIIY>KOBI MM OyXraiaTepun COOOIIIIT



O TOM, Kakhe JIOKYMEHTHl HYXHO HWCIPaBUTh, NPEJOCTaBUTh KOPPEKTHBIC JOKYMEHTHI
paboToaaTento.

9.1.4. Ecnm pabOTHUKY NPUHIMIUAIBHO TIOTy4YaTh BBILIATHI JIETCKUX TOCOOWI TOJIBKO Ha
0aHKOBCKYIO KapTy, 3aBECTH KapTy «Mupm».

9.2. Paborogarens 00s13aH:

9.2.1. HanpaBute B ®CC cBeaeHuss I Ha3HAYCHUs TOCOOMH 1O  BPEMEHHOM
HETPYAOCIIOCOOHOCTH, M0 OEPEeMEHHOCTH M poJiaM, IO yXOIy 3a PEeOCHKOM, MpH MOCTAHOBKE Ha
y4eT B paHHHE CPOKH OEPEMEHHOCTH U MPHU POXKICHUHU PeOCHKA B TEUCHHE MATH KaJCHIAPHBIX JTHEH
CO JTHSI, KOTJIa TOTYYHJI IOKYMEHTBI JJIsl BBITUIATHI IOCOOUH OT paOOTHHKA.

9.2.3. B ciryuyae npekpaiiieHus mpaBa paOOTHUKA Ha MOJYyYCHHUE €KEMECIIYHOTO MOCOOUS MO yXOIy
3a peOEHKOM JI0 MOJyTOpa JIET B TPEXTHEBHBIM CPOK HANPaBUTh B perrnoHanbHoe otaeneHue ®CC
nHpopMaIro 00 ITOM.

9.2.4. B nenp nonydenuss or ®CC coolmeHuss 0 ToM, YTO JTOKYMEHTHl paOOTHHKA Ha BBIIUIATY
0(OpMIICHBI C OIITUOKOH, 3aIIPOCUTh Y paOOTHUKA TOKYMEHTBI ¢ KOPPEKTHBIMU JaHHBIMH.

10. IToompenust 3a ycexu B padore
10.1. 3a BbICOKONPOQECCHOHATHHOE BBITOJHEHHE TPYAOBBIX OOS3aHHOCTEW, IOBBIIICHHE
IPOU3BOAUTEIBLHOCTH TPY/a, IPOAOIDKUTEILHYIO M Oe3ynpedHyto padoTy U IpYTUe YCIeXu B TpyAe
HNPUMEHSIOTCSI CIICAYIOIIUE MEPBI TIOOLIPEHHUS TIEPCOHAIA OPTraHU3aIUH:
— BBIILJIATA JICHE)KHOTO BO3HATPAXK/ICHUS B BUJE IIPEMUN;
— HarpaxJicCHUc HEHHBIM IIOJJapKOM.
10.2. Ilpemuss He HOCHT O0S3aTENFHOTO XapakTepa, SBISETCS CTUMYJIUPYIOUICH BBIIUIATOH M
BBIIIJIaYNBAcCTCA pa6OTHI/IKaM, COCTOAIIMUM B IITATC OpraHrU3allMd Ha MOMCHT BBIIIJIAThI IIPEMUU.

11. OTBeTCTBEHHOCTD 32 HApPYIIeHHe TPYAOBOI THCIMIJIMHBI
11.1. 3a HapymeHue TpPyIOBOH IUCHMIUIMHBI aJMUHUCTpAlMs INPUMEHSET CJeIyIoLue
JTVCUUTUTMHAPHBIC B3BICKAHHMS:
— 3aMEYaHuE;
— BBITOBOP;
— YBOJIbHEHHE.
11.2. Jlo HanoXeHWs B3bICKAHUS OT HApPYIIUTENsl TPYAOBOM JUCLUMILUIMHBI JOJDKHBI OBITH
3aTpeOOBaHbl IMHUCbMEHHblE OOBSICHEHHsA. B cioydae oTka3a cOTpyJHMKA JaThb YKa3aHHOE
00BSICHEHHE COCTABIISIETCS COOTBETCTBYIOMIMM akT. OTKa3 paOOTHUKA JaThb OOBSICHEHHUS HE MOYKET
CIIY’KUTh MPEMSATCTBUEM IS IPUMEHEHHS B3bICKAHMUS.
11.3. 3a kaxmoe HapylIeHHE TPYAOBOW UCHUIUIMHBI MOXET OBITh HAJOKEHO TOJIBKO OJIHO
JUCHUIUIMHApHOE  B3bIcKaHue. [Ipy HaloXeHWH JUCHUIUIMHAPHOTO  B3bICKAHUS  JIOJKHBI
YUUTBIBATHCS TSKECTh COBEPIIEHHOTO IMPOCTYIKA, OOCTOSTENHCTBA, TPU KOTOPHIX OH COBEPIIEH,
IpeIecTByIoIas padboTa 1 MOBEIEHUE COTPYIHHKA.
11.4. Tlpuka3 O mNpUMEHEHUH JUCHMIUIMHAPHOTO B3BICKAHMS C YKa3aHUEM MOTHBOB €ro
NpUMEHEeHUs 00bsBIseTCs (COO0LIaeTCs1) COTPYAHUKY, MOABEPIHYTOMY B3bICKAHUIO, O] PACTIUCKY
B TPEX/IHEBHBIH CPOK (HE CUMTas BPEMEHU OTCYTCTBHUS paOOTHHKA). J{MCIMIUTMHAPHOE B3BICKAHHE
NpUMEHSeTCs He TO3JHee OJHOro Mecsla co AHA OOHapyXeHMs MHpPOCTYyNKa (3a HCKIIOYEHUEM
CIlydaeB, TPEAYCMOTPEHHBIX TPYJOBBIM 3aKOHOAATEIHCTBOM), HE CUUTass BpPEMEHH OOJIE3HU
COTPY/AHHUKA, NMpeObIBaHUS €ro B OTIIYCKe, a TaK)Ke BPEMEHM, HEOOXOJMMOIo Ha Y4eT MHEHUs
MPEJICTaBUTEILHOTO OpraHa pabOTHUKOB.
11.5. Ecau B TedeHue roja co JHS NPUMEHEHHS JUCLUILUIMHAPHOTO B3BICKAHUS COTPYAHUK He
OyZeT TOABEPrHYT HOBOMY IWCIMILUTMHAPHOMY B3BICKAHUIO, TO OH CYHTAETCS HE HWMEIOIIUM
JUCHUTUTMHAPHOTO B3BICKAHUSI.
JlucuummHapHOE B3BICKAaHWE J0 MCTEUCHHS ToJla CO JHS €ro MPUMEHEHHUS MOXKET OBITh CHSTO
aJIMUHUCTpAIMel 10 CBOe MHULIMATHBE, 110 XOJaTaliCTBY HEMOCPEICTBEHHOTO PYKOBOIUTENS HITH
TPYAOBOTO KOJUIEKTUBA, €CIIH TOABEPTHYTHIN TUCIUILITMHAPHOMY B3BICKaHUIO HE COBEPIIUI HOBOTO
IPOCTYIIKa U IPOSIBUII ce0s Kak JOOPOCOBECTHBIN paOOTHHUK.



12. IIpoxo:xaeHne JUCIAHCEPU3ALMHA
12.1. PaGornuku B Bo3pacte 10 40 JeT mpu MPOXOXKACHUHM TUCIIAHCEPU3ALUN MMEIOT MpaBO Ha
0CcBOOOKIeHHE OT paboThl HA OANH pabouuii eHb pa3 B TPU I'ofia C COXpaHEHUEM 3a HUMHU MecTa
paboThI U CpeaHero 3apadoTKa.
12.2. PaboTHuKH, nocTurmue Bo3pacta 40 jieT, mpu NpoX0oKASHUHU AUCTIaHCEPU3AIUd UMEIOT TPaBO
Ha OCBOOOXJIEHHE OT pabOThl Ha OJUH PabOYMil JeHb OJUH pa3 B TOJA C COXpPAaHEHHEM 3a HUMHU
MecTa paboThl U CpeHEro 3apaboTKa.
12.3. PaboTHHKH, HE TOCTUTIINE BO3PACTa, JAIOIIET0 [IPAaBO Ha Ha3HAUEHUE IIEHCUM 110 CTapOCTH, B
TOM 4HCJI€ JOCPOYHO, B TEUEHHUE MATH JIET J0 HACTYIUIGHHMsI Takoro Bo3pacTa U pabOTHUKH,
KOTOpBIE MOJYy4aroT IEHCHMM IO CTApOCTH WJIM IIEHCUM 3a BBICIAYry JIET, MUMEIOT I[paBO Ha
0CBOOOKIeHHE OT PaldOThI Ha JIBa pabouyuX AHS OJMH pa3 B IoJl C COXpPAaHEHHWEM 3a HUMHU MecTa
paboThI U CpeaHero 3apadoTKa.
124. C 19 wurons 2021 roga PaGoTHukuM, KOTOpbIe TmepeOosied HOBOW KOPOHABHUPYCHOMU
uH(pEKIHel, UMEIOT TIPAaBO Ha HECKOJBKO JOTOHUTEIBHBIX JHEH/9acoB OCBOOOXKICHUS OT PaOOTHI
C COXpaHEHHEM 3a HUMHU MecTa pabOThl U CpeIHEro 3apaldoTKa Ui MPOXOXKIACHUsS YriayOJIeHHON
JIMCTIAHCEPHU3AIIMK B COOTBETCTBUH C roctaHoBiaeHueM [IpaButenscTBa ot 18.06.2021 No 927,
12.5. PaboTHUK 00s13aH COOOIIUTH MUCHbMEHHO O TOM, YTO IJIAHUPYET MPOUTH AUCIaHCEPU3AIUIO,
HE IMO37HEe YeM 3a Tpu pabouumx IHS A0 JUCIAHCEPU3ALUMU M COIJIacoBaTh JaTy/AaThl C
TUpeKTopoM. PaboTHUK BIlpaBe HE BBIXOJUTH HAa pabOTy U HMCHOJb30BaTh JI€Hb WIM JTHU IS
JUCIIaHCEPU3ALIUHU TIOCTIE TOT0, KAaK 03HAKOMUTCS C IPUKAa30M 00 OCBOOOXKAEHUU OT pabOTHI.
12.6. Ilpm mpenoctaBieHuH 3asBICHUS pPAOOTHHK, KOTOPBIM OTHOCUTCA K KaTeropuw,
MPEAYCMOTPEHHOM MYHKTOM 12.3 HACTOSIIMX NPAaBWJI, TAKXKE MPEJOCTABISIET IOITBEPIKICHHE
CBOETro CTaTyca Kak JuIa MpearneHCuOHHOro Bo3pacta (crnpaBka u3 [IDP) unu nomyuarens neHcuu
[0 CTapOCTH WJIM TIO BBICIyre JeT (MIEHCHOHHOE yaocToBepeHue). PaboTHWKHM, OTHOCSIIUECS B
KaTeropuu, MpeaycCMOTPEeHHOW MyHKTOM 13.4 HacTOSIIMX MpaBUil, K 3asBICHUIO MPUKIAIBIBAIOT
MEAMIMHCKHUE TOKYMEHTBI, TOATBEPKIA0II1E IEPEHECEHHOE 3a00JIeBaHUE.
12.7. PabGotonmatens He BIpaBe OTKa3aTh B MPEAOCTAaBICHUM JHEH N MPOXOXKICHUS
nucriancepusaiui. OqHako ecnu pabOTHUK HE COTNIacyeT ¢ paboTojareieM JeHb WIN JHU JUIs
MPOXOXKACHUS AMCIIAHCEpHU3allM W HE BBIAJAET Ha paboTy, Takoe OTCYTCTBUE MOXKET ObITh
PacIieHEHO KaK HapylleHHe pabOTHUKOM TPYIOBOM AMCHUUIUIMHBI, B TOM 4MCcie U Kak nporyn. Eciu
paboTonaTens HE COTIacoBal JaTy/IaThl OCBOOOXKIEHHUS OT paboThl, yKa3aHHBIE B 3asBJICHUU,
pabOTHUK JOJKEH BHIOpATh APYTYIO 1aTy/aThl.
12.8. PaGoTHHK BmpaBe HamucaTh 3asiBICHHE 00 OTIyCKe 0€3 coXpaHeHHus 3apabdOTHOI IUIaThl Ha
ocHoBanuu ctatbu 128 TK, ecau eMmy HyKHBI JOTIOIHUTEIbHBIE paboune JHU Ha AUCIIaHCEPU3ALII0
CBepX MUHUMYMa, penycMoTpenHoro ctatbeir 185.1 TK. IIpu sTom paboTomaTens MOXKET, HO HE
00s13aH coryacoBaTh TaKoe 3asBJICHUE.
12.9. PaboTHUK 00s3aH MPEJOCTAaBUTh B OTAEN KaJpPOB CIPABKY U3 MEIUIIMHCKOTO YUPEKIACHUS,
KOTOpasi MOATBEPAUT (haKT MPOXOKICHUS TUCTIAHCEPU3AIUH.
PabGoTHUK 0053aH JOKYMEHTAIbHO MOATBEPAHUTH, YTO MPOXOJWI JUCIAHCEPU3AIHIO B JCHB/IHU,
Korjga ero ocBoOomwin oT paboTel. B cmpaBke momkHa OBITH JaTa/AaThl JIUCIIAHCEPU3AIINH,
MOJMUCH Bpaya U Mevarh yupekaeHus. JIokyMeHT paOoTHUK 00s3aH MPHHECTH pabOTOAATENIO B
JIEHb BBIX0J1a Ha paboTy Moclie AUCTIaHCEPU3ALUH.

13. Muble BONpoCHI peryJMpoBaHusi TPYA0BBIX OTHOILIEHHUI
13.1. CoTpynHUK HMeeT NpaBO >ajloBaTbCs Ha JOMYIIEHHBIE, [0 €ro MHEHMIO, HapyLIeHHS
TPYIOBOTO 3aKOHOJATENbCTBA M HACTOAIMX [IpaBHI HEMOCPEICTBEHHOMY PYKOBOJHTEIO M
PYKOBOJICTBY OpraHu3aluu. PaOOTHUK BHpaBe MpeACTaBISATh MUCHMEHHBIE TNPEATIOKEHUS TI0
VIYYIIEHUIO OpraHu3allMM TpyJa W 1O JPYrUM BOIPOCAaM, PETYJIMPYEMBIM HACTOAIIUMH
IIpaBunamu.
13.2. CoTpynHUKH OpraHW3alliil IOJDKHBI TIPH BBITIOJHEHWH CBOWX TPYAOBBIX OO0S3aHHOCTEH
HOCUTH OpuCHYI0 ofexay. [lo maTHunam nomyckaercsi cBOOOAHAsA (opMa OJEKIbI.



13.3. B memax yaydllleHHs MCIIOJIb30BaHUS paboyero BPEMEHH M YHOPSJAOYEHUS BHYTPEHHUX
IPOM3BOJICTBEHHBIX KOHTAaKTOB JIOKYMEHTBI Ha HOJIHMCHh PYKOBOJIUTENIO OpPraHU3alMM CHAOTCA
CEKpETapIO, KOTOPBIH MepelacT UX PYKOBOAUTENIO BAaX bl B 1€Hb (Kak npasuio, B 10.00 u 17.00)
Y BO3BpAIlAeT UCTIOJHUTEIAM (Kak npaBmio, B 11.00 u 18.00).

14.4. CorpynHuK, NEpBbIM NPUIICIIINNA YTPOM B OQUC, JOJDKEH OMOBECTUTH 00 3TOM OXpaHy
3@HMsL U1 CHATHS IOMEIIEHUS C CUTHAIM3ALNN.

14.5. CorpyaHuK, yXOISAIIUH MOCICIHAM U3 0drica, JOHKEH OMOBECTUTh 00 3TOM OXPaHy 3AaHHUS
JUI BKJIIOYEHUS] CUTHAJIN3ALUH.

14.6. Ilepen TeM Kak HOKMHYTh paboyee MECTO B KOHIIE pab04ero AHs, COTPYAHUK JOJKEH 3aKPHITh
OKHa U JIBEpH CBOETO KAOMHETA U BBIKIIOUUTH CBET.

14.7. 3anpemiaercs:

— YHOCUTb C MecTa pa0OThl HMYLIECTBO, IpPEIMETbl WIM MaTepuaibl, IpHHAJIEKALINE
OpraHu3aium, 6e3 MmoyrydeHusi Ha TO COOTBETCTBYIOIIETO Pa3pelICHuUs;

— KYpPUTh B MecTax, IJ€ B COOTBETCTBUHM C TpeOOBaHMSAMU TEXHUKH O€30MAaCHOCTH MU
IIPOU3BOJCTBEHHOM CaHUTApPUM YCTAHOBJICH TAKOM 3aIIpeT;

— FOTOBUTH IUIIY B IIpeesax ofuca;

— BECTH JUIMTEJIbHBIE JTMUHbIE Te€IeQOHHbIE pa3roBOphl (CBbILIE 15 MUHYT 3a paboumil 1eHb);

— MCII0JIb30BaTh VIHTEpHET B JIMYHBIX LIENSX;

— MPUHOCUTH € cO00M WM ynoTpeOasATh alKOTOJIbHbIE HAMTKU, MPUXOAUTH B OPraHU3ALMI0 WU
HaXOJIUThCS B HEH B COCTOSIHMU QJIKOT'OJIBHOTO, HAPKOTHYECKOTO MIIM TOKCUYECKOTO OIIbSTHEHMUS.
14.8. CoTpyIHUKHU, HE3aBUCUMO OT JOJDKHOCTHOTO TOJIOKEHHS, 00s3aHbI MPOSBISATH BEKIUBOCTb,
yBa)K€HHE, TEPIUMOCTh KaK B OTHOLICHHUSX MEXIYy COOOH, Tak W B OTHOLICHMAX C KIMEHTaMHU U
MIOCETUTEISIMH.

14.9. C IlpaBwiaMu BHYTPEHHEr0 TPYJOBOIO pAaCHOpsiiKa JOJDKHBI OBITh O3HAKOMJICHBI BCE
COTPYAHUKH OpTaHHM3allii, BKJIIOYas MPUHUMAeMbIX Ha paboTy. Bce coTpyaHHMKHM oOpraHHW3aimy,
HE3aBUCHMO OT JIOJDKHOCTHOI'O IOJIOKEHHsI, 00s13aHbl B CBOEH MOBCEJHEBHON paboTe coOIr0aaTh
Hacrosmue [TpaBuia.



